
DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RJTSHTION AND DISPOSAL SCH3DUUS 

Schedule No. 
C-680 A - 2 
Pl?8 1 Of 2 

Agency 
Prince George's County 

Division/Unit 
Prince George's County Police 

Department 
Item 
No Description Retention 

THIS AMENDMENT MODIFIES RECORDS 
RETENTION SCHEDULE C-680 AS FOLLOWS: 

1. Updated PP. V-XIV. y 

2. Updated Part 1/Subject Index. 

3. Updated Part 2/Records Operations. 

4. Added "Criminal Arrest Logs," and 
re-numbered records categories. 

5. Changed retention for Item 303-1 (CI) 
to meet national standard. 

6. Changed retention for Item 304-1 (CI) 
to meet national standard. 

7. Deleted Item 304-2 (2). 

8. Added Item 304-2 (2). 

9. Added Unit # for Item 305-15. 

10. Changed retention for Item 
307-9/closed felony cases. 

11; Changed retention for Item 
307-10. 

Unit 131: Destroy after 
1 year. Other Units: 
Destroy after 30 days. 

When offender becomes 99. 
From 80 years to 99 years, 

Discontinued. 

15 years retention. 

From 10 to 5- years. 

From 3 years to 1 year 

Approved by Department, Agency, 
or Division Representative. 

Data 

Signatu 
Type Name *J-onn N- Sfondouris 

Title Director, Police Records CenteJ 

Schedule Authorized by state 
Archivist. 

Data 

Signature 
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Item 
No Description Retention 

1 2 . 
i h i s A r r t e n d s b c h e d u l e C - 6 8 0 

A d d e d " O f f e n d e r R e g i s t r a t i o n R e c o r d s , " a n d 
r e - n u m b e r e d r e c o r d s c a t e g o r i e s . 

U n i t 1 3 1 : 1 5 y e a r s . 
O t h e r U n i t s : 1 y e a r . 

1 3 . C h a n g e d r e c o r d s d e s c r i p t i o n f o r I t e m 3 0 7 - 2 7 . N o c h a n g e . 

1 4 . C h a n g e d r e t e n t i o n f o r I t e m 3 0 7 - 8 t a w n e e t n a t i o n a l 
s t a n d a r d . 

F r o m 8 0 y e a r s t o 9 9 y e a r s . 

1 5 . C h a n g e d r e c o r d s d e s c r i p t i o n f o r I t e m 3 0 7 - 2 4 . N o c h a n g e . 

1 6 . A d d e d " C a n i n e R e c o r d s , " a n d r e - n u m b e r e d r e c o r d s D e t t r o y a f t e r 3 y e a r s . 

1 7 . A d d e d " C a n i n e T r a i n i n g R e c o r d s , " a n d r e - n u m b e r e d 
c a t e g o r i e s ( 3 0 7 - 5 ) . 

" D e s t r o y a f t e r 1 y e a r . 

1 8 . C h a n g e d r e t e n t i o n f o r i t e m 3 0 6 - 2 0 . D e s t r o y a f t r 3 y e a r s . 
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